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BEFORE STARTING THE APPLICATION PROCEDURE  

o Make sure that you are enrolled for the current academic year (registration fees and CVEC must 
be paid).  

o Discuss the composition of the jury, the choice of rapporteurs and the defense date with the 
thesis director. 

o Then contact your defense manager to informally check that the choice of rapporteurs, the 
composition of the jury and the scheduled defense date are correct. 

o Contact the person in charge of electronic filing of PhD theses to informally check the conformity 
of your documents: Jean RENAULT (jean.renault@sorbonne-universite.fr) 

o Update the list of your publications and your portfolio (training courses in ethics and integrity are 
mandatory). 
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ADUM 
Doctoral student: submit the request for the thesis defense 

 
 The procedure must be started 3 months before the date of the defense and it has to be 

finalized 2 months before this date at the latest.   

ANY DELAY IN SUBMITTING THE APPLICATION MAY LEAD TO POSTPONE THE DEFENSE  

1) 

2) Read carefully the documents: 
“Regulatory reminder” and “Policy 
for the electronic submission and 
distribution of theses” 

3) In « Procedures », click 
on « I wish to declare my 
PhD defense » 

4) Fill in or update your defense information: thesis title, date and time of defense, 
etc.  

- Make your room reservation: use the fields "Location of PhD Defense" to 
indicate your preferences for the site, minimum capacity, special needs, etc., and 
"Room of PhD defense" for the planned defense city. 
- If a room has already been reserved and your thesis supervisor has confirmed 
this, enter the address and name of the room in these two fields. 

In case of a joint supervision or joint diploma, make sure to comply with the requirements of 
both universities, even if your defense takes place in the country of the partner university. 

When all sections are completed, at the bottom of the page, click on « I have 
finalized (…) »  
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5) Check and save all the sections (civil status, contact information, administrative attachment, 
etc.). Sections turn green when they have been completed.  
 

 

6) In section « STAR Deposit », drop your thesis manuscript.  
This is the file that will be sent to the rapporteurs.  

 

 

 

 

7) In section « Documents to be attached », drop any additional documents (merge in a single 
PDF file). If you have none, please upload a blank page. 
 

 
8) FINALIZE THE APPLICATION in the section « I finalize the procedure » 

 

This action triggers the submission of your jury composition and choice of rapporteurs 
to the thesis director. After your doctoral school has given its opinion on the jury and 
proposed the rapporteurs, they are appointed by the head of the establishment. 

 

 
9) Back to your private space: 
 

 

 

 

 

10) Download and electronically 
sign the document « Distribution 
authorisation and choice » 

11) Drop this completed and signed 
document in dedicated space. 

 

Your defense manager sends the manuscript to the rapporteurs and informs the jury members of their 
appointment. Once the rapporteurs have submitted their reports, the thesis director proposes authorisation for 
the defense, which is submitted to the doctoral school direction for approval, and then authorized by the head 
of the establishment. 
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